Seventh-day Adventist Church- Quebec Conference

Position: Principal

Schedule: Full-time

Location: Greaves Adventist Academy, 2330 W Hill Ave, Montreal, Quebec H4B 254
Start Date: September 1, 2024

Application Deadline: June 10, 2024

Job Summary:

The Seventh-day Adventist Church - Quebec Conference is searching for a Principal who has a strong vision
for Seventh-day Adventist education and will provide spiritual and academic leadership at Greaves
Adventist Academy in Montreal. The Academy is a K-12 school with a rich national and ethnic diversity.

Profile:

Have a passion for working with children from diverse cultures and possess the interpersonal skills and
vision necessary to lead a secondary school.

Roles and Responsibilities:
¢ Establish and promote high standards and expectations for all students and staff.

* Manage, evaluate, and oversee clear and effective procedures for the operation and functioning of the
school, in accordance with education laws.

¢ Supervise school teaching programs, evaluating lesson plans, and regularly observing classes to ensure
teaching continuity.

e Establish evaluation procedures and select educational materials and equipment, approving all
recommendations.

¢ Organize monthly staff meetings.
¢ Develop clearly understood procedures and provide regular drills for emergencies and disasters.
¢ Maintain the master schedule of all teachers.

e Establish schedules and procedures for student supervision outside of classrooms (including before and
after school).

* Provide direction for religious program and activities, as well as the development and maintenance of a
positive spiritual climate.

* Responsible for organizing the school curriculum.

¢ Collaborate with the business manager in planning the school budget and all financial aspects of the
school.



(Non-exhaustive list)

Education and Experience:
Bachelor's and Master's degree in education.

Minimum of five years teaching experience. Ideally, have had administrative roles or leadership positions
prior to this position.

Eligibility Criteria:

Hold a teaching license from the province of Quebec. North American Division (NAD) Certification or have
the required skills to obtain them. Hold a permit to work in Canada. Proficiency in speaking and writing
French would be an asset.

Knowledge and Skills:

The candidate has theoretical and practical knowledge of the beliefs and principles of the Seventh-day
Adventist Church.

The successful candidate will be someone who is a role model to teachers and students; is adept at
working in a rich multicultural environment; has demonstrable excellence as a classroom teacher and an
experienced administrator; understands NAD curriculum, good teaching, and policy; and has a philosophy
of being visible and available to teachers, students, and parents. The principal will work with the teachers
and staff to develop each student spiritually, academically, artistically, socially and physically in a nurturing
environment that promotes living faith, academic excellence, leadership and service within the Church
community and society.

If you are interested in the above position, please submit a cover letter and resume to emploi@sdagc.org
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